MYHHUIUITAJIBHOE KA3SEHHOE YUPEXJIEHUE
«[IEHTP PA3BUTWST OBPA30OBAHMS»

(MKYVY «IlenTp passutus 06pasoBanus)

| ITPUKAS
Ne 91 31.10.2025r.

p. 1. ['onpImManoBo
Tromenckas obnacts

06 ymeepoicoenuu Ionoosicenus 06
UCNONb306AHUY NPOCMOU SJIEKMPOHHOT
NOONUCY 015 BHYMPEHHE20 NeKMPOHH020
ooxymenmoobopoma 6 MKY «I]enmp
passumus 00pa3oeanusy

B nemsax moseimenns 3¢(eKTHBHOCTH I€NONPOU3BOACTRA YCKOpeHHs NOKyMeHToobopora B MKY
«LlenTp pa3zBuTHs 00pa3oBaHUs» :

ITPUKA3BIBAIO:

1. VYrBepaute u BBectH B jeifctBue ¢ 01.11.2025 Ilonoskenue o6 UCIIOJIb30BAHUHN TIPOCTOM
BJIEKTPOHHOH MONIMCH JUIS BHYTPEHHETO 3JIEKTPOHHOIO JoKyMeHTooGopora B MKY «enTp passuths
obpazoBanus» ([Ipunoxenue).

2. Pasmectuts TexcT IlonoxeHus Ha OQUIHANEHOM caiiTe (https://edugol.ru/) myrem pasmemenus
KOIIUHA JOKYMEHTOB. ‘

2'.  mo 3ampocy IpPeNOCTaBIATh COTpyaHuKaM MKY «llenTp pa3BUTUS OOpPA3OBAHUS» TEKCT
I[TonosKeHus A7 03HAKOMJICHHSL.

3. Josectu nactosimiee IlonoxkeHne po cBeneHmss paGOTHHKOB, KOTOPLIE B COOTBETCTBHH C
JIOJUKHOCTHBIMU OOS3aHHOCTAMH SABJISIOTCS YYACTHHKAMH BHYTPEHHEr0 3IEKTPOHHOTO JIOKyMeHTO000poTa U
00CCIIeYUTh MOJIIMCAHME KAKIABIM YYaCTHUKOM YBEIOMICHHS 06 O3HAKOMICHHH C IlONOsKeHmeMm JI0
01.11.2025.

4. KoHTponb 3a HCIONHEHHEM HACTOSINEr0 HPHKA3a BO3JIOKHTH HA IVIABHOLO Oyxrantepa C.K.
AOGbImesa.

JlupexTop d /’3/“//? s = Kazannesa H. U.



[IpunoxeHue x npukasy
Ne91 o1 31.10.2025
Yreepxnao: FKa ol —
aneK)Top
MKY «llenTp pa3Butus 06pa3oBaHus

Ilonoxenue 06 HCIOIB30BAHMH IPOCTOH MEKTPOHHOMN TIOMTHCH
JUI BHYTPEHHETO 3JIEKTPOHHOTIO JOKYMEHTO000pOTa
B MKV «LleHTp pasBuTus 06pa3oBaHUI»

1.00mume nonoxxeHus

1.1. Hacrosumee Ilonoxenne o6 HCIONB30BaHHM IIPOCTOIL JICKTPOHHOW IIOANUCH B HH(POPMALUOHHOM
cucreme (nanee - UC) MKV «IlenTp passutus o6pasosanus» (qajee - ITonoxxeHue) ABISIETCS JIOKATBHBIM
HOpMaTHBHEIM akToM MKY «Llentp pasutus obpasoBanusy (nanee - Opranusarys) u OIPEHEIIAET MOPSIIOK
H yCIIOBHS pabOThI COTPYIHHKOB C 3EKTPOHHBIME JOKyMeHTamu B VIC, HETIOCPEICTBEHHO CBS3aHHBIMU C UX
TPYJOBOH EATEIHHOCTBIO, C IPUMEHEHHEM IIPOCTOMN 3JIEKTPOHHOM TIOMIHCH (Haee - [1211).

1.2. YyacTHUKaMH 3JI€KTPOHHOTO B3aMMOIEHCTBHS Ha yCIOBHAX, OIPELCICHHBIX HACTOSIAM [Tonoxenuem,
ABJIAIOTCS COTPYAHUKM OpraHusanyy, MOJIHCABIINE YBEJOMIEHHE 00 O3HAKOMIEHHH ¢ ITOJOMKEHHEM.
Obpasen;y YBeIOMIJICHHS MpPUBEICH B [Ipunoxennu Ne 1 x wmacrosimemy ITomoxenmio. ITommucanue
coTpynHEKOM OpraHusanuu YBeJOMJICHHsS PaBHO3HAYHO IPHCOSIHHEHHIO K COIJIAMIEHHIO 00 Y4YaCTUH BO
BHYTPCHHEM O3JICKTPOHHOM JOKyMEeHTOOOOpoTe ¢ mcmons3oBaHueM [IOI1 Ha yCIOBHSX HACTOSIIEro
[TosoxeHus B COOTBETCTBHY €O CT. 428 ['paskaanckoro xonexca PO ("Morosop mpucoenunenus").

1.3. Peanusauus onpeseneHHEIX HacTosmuMm [1oyosKeHHeM yCIIOBHH IIPUMEHEHHUS MPOCTOH 3JIEKTPOHHOM
IOMUCH  0GECHeYnBAECT TPUIAHHE IOPUAMYECKOH CHMIBI  BHYTPEHHHM SJIEKTPOHHBIM  JIOKYMEHTAM
Opranusanuy B VIC, TpeGyiommm TMYHOM IOAIKCH COTPY/IHUKA, ¥ ONEPaLHsM ¢ HUMH.

1.4. Hanuune ITOIT obecnieunBaeT BHYTPEHHUM 3JIEKTPORHEIM JJoKyMeHTam B UC:

* TIOJUTMHHOCTD - IIOATBEPKACHHE aBTOPCTBA JJOKYMEHTA,

* IIEJIOCTHOCTD - JOKYMEHT HE MOXKET OBITH H3MEHEH I10CJIE TIOAMHCAHUSL,

* HE OTPHUIL[AHHE aBTOPCTBA (HEOTPEKAEMOCTSH) - ABTOP HE MOKET OTKA3aThCS OT CBOEH [OIIIHCH.

1.5. Jlnst noamucanus 3JeKTPOHHBIX NoKyMeHToB B UC nenons3yercs mpocras

SJIEKTPOHHAS MOAUCE - HH(OPMALHs B JIEKTPOHHON (PopMe, KOTOpast IPUCOeIMHEHA K APYToil uHpOpMauu
B JJIIEKTPOHHOH (opMe (IOANHMCHIBAEMON HMH(OPMALKH, IOKYMEHTY B SJIEKTPOHHOM BUJE) WIH HMHBIM
obpasoM cBsi3aHHat ¢ Takod uHpOpMaiwedl, W KOTOpas MCIOIB3yeTcs JuIA ONIPENENIEHUS JIMLa,
IOANMCHIBAIONIET0 HH(GOPMALIHIO.

1.6. B xauectBe myOmuunoii wactu kmoua I[IDI] mcmonmbsyercst YHUKaJIbPHOE HMS YYETHOM 3alucy,
NPpUMEHSIEMOE AJist aBTopu3anuy noib3osatens B MIC. B kauectse konpuuneHnuansHoi yactu xmoua [1911
HCIOJB3YETCs NapOoJIb K YYETHOM 3aIUCH.

1.7. Mzrotosnenue (remepano), Beinady u peructparmio B MUC ykasanusix B 1.1.6 MMEH I0Ib30BaTeNei u
apoJiel OCymMeCTBIACT IIaBHbIH Oyxranrtep (nanee - OTBETCTBEHHBIH 32 TEXHHUYECKYIO nongepxky UC).

1.8. ITapons momp3oBatens IC MoxeT GBITh U3MEHEH €ro BiakeNbLeM B OO0 MOMEHT II0CJIE aBTOPH3aIUU
B FIC. PexoMeHzyeTes H3MEHATh IapoJIb HE PeKe OJIHOTO pasa B TPH MeCSIA. JUist camkenys pucka monGopa
napois M HECAHKIMOHMPOBAHHOTO HCIIOJNB30BAHMS JIDYTMM JIMIOM KJIIOYa 3JEKTPOHHOM MOJIHCH
PEKOMEH/YeTCsl He 3aJ1aBaTh apOJId, HCIIOJIb30BAHHBIE PaHEe.

2. TepMuHBI U OIIpE/ICTICHHS

B nannoM [10JT0MKEH I HCIIONB3YIOTCS CJICIYIOIIE TEPMHUHBL U X OIPEIEIICHHS:

2.1. Bnazienen NpocToi 3MEKTPOHHOMN HOIUCH - COTPYIHUK Opranmsanuy, noanucasiui YBeJOMICHHE 06
O3HAKOMJICHHH € HACTOSIIMM [T0JI0)XCHHEM U HCTIONB3YIONMI HMSL II0JIB30BATENS | TIAPOJIb VLA aBTOPHU3AIHH
B HMIC;

2.2. BHYTpPeHHHUH 3JIEKTPOHHEIA JOKyMeHT (naiee - JIOKyMeHT) - JMOKYMEHT OJTHOTO U3 THIIOB JIOKYMEHTOB,
npuBeeHHBIX B Ilpmnoxennn Ne6 «I'padux poxymenTooG0poray YdUeTHOH MOTHTHKH Opranuzanuu
(ITpuxas Ne95S ot 28.12.2024r.) mist ueneii GromKeTHOro yuera, cosnanusii 8 UC B 9JIEKTPOHHOH (opme u
NOJNUCAHHBIA  SJIEKTPOHHOH — IIOANHCHIO  COTPYAHUKA  (JIEKTPOHHBIMH  MOJMHCIMH COTPYJHUKORB)
Opranu3anum;



2.3. KJIIOY 3JIEKTPOHHOM NOJIMUCH - YHHMKaJIbHAas IOCIEIOBATEIbHOCTh CHUMBOJIOB, NpEAHA3HAUYEHHAas AJIs
MOATBEPKICHHS ¢ ucnoiab3oBanuem cpenctBs MC nogmmanoctu [1311 B [lokymenTe;

2.4. peecTp BBIJAHHBIX KIHOYEHW JJIEKTPOHHOW mnoamucu - Xxpansaumiics B MC cnucok yHHKalIbHBIX
MOCJIEI0BATEIHLHOCTEH CUMBOJIOB, COJIEPKAIINXCA B BbIIAHHBIX MOJIb30BATENIIM UMEHAX YYETHBIX 3alHuceld U
apoJsx;

2.5. peecTp OTO3BAHHBIX KJIHOYEH JIEKTPOHHOM moanucu - xpangmuiics B UC cnucok nons3zoBateneit UC, y
KOTOPBIX KJIIOYU AJIEKTPOHHOW MOAMUCH K MOMEHTY OOpallleHHusi K JaHHOMY peecTpy ObUIM OTMEUEHBI Kak
HeCHCTBUTEIIbHBIE;

2.6. mpocras snekrponHas noanuck (IIDI1) - uadopmanust B snexrponnoit popme B MC, Bo3HUKaAMOMIAsS B
MOMEHT BBITIOJTHEHHS BJIAJICNIbLIEM JIEKTPOHHOM MOAMKMCH KOMaHAbl noanucanus JlokymeHnTta B uHTepdeiice
NC, noarsepxkparomas mMoUIMHHOCTh JlokymeHTa w/mimm ¢akT o3HakomieHus Biagensia I[I0I1 ¢
JIoKyMeHTOM, KOTOpasi B3aUMHO OJJTHO3HAYHO CBS3bIBaeTcs ¢ JIOKyMEHTOM U BJIaJI€IbIEM MOIIINCH;

2.7. mrramn [1311 - Bu3yanpHast OTMETKa 00 3JEKTPOHHOM MOANUCH, BKIItoyaromasi pekBu3uThl 11311, koropas
aBTOMaTu4ecku cosaaercs cpenctsamu MC mpu oTKpeITUHN (BU3yallM3alun) AOKYMEHTa, noanucannoro 11011,
B unteppetice UC; Bpems popmuposanus [1911 oToOpaxkaercs: B mTaMIie Mo 4aCoBOMY IMOSICY MOJIb30BATENs
% (O

2.8. 00paboTka 3JMEKTPOHHOTO JOKYMEHTa - JedcTBHs moib3oBareist VC C 3IeKTPOHHBIM JOKYMEHTOM
cpeactBamu  MC, Bxioyasg, HO HE OrPaHMYMBAACH: CO37aHue, TNpoBepka, mnoanucanue [IOII,
uHpopMupoBaHue Apyroro moub3oBatens MC o AOKyMeHTe, MOATBEP)KICHHUE IOIydeHHs, O3HAKOMIICHHE,
CO3/1aHH€e KOMUHU Ha OyMa)KHOM HOCHTENE, OTKJIOHEHUE, YAaJeHUE.

3. OGecneuenne IOpH,Z[H‘ICCKOﬁ CHJIbl BHYTPCHHUX 3JICKTPOHHBIX JOKYMCHTOB

3.1. XKusnennsrii nukn Jlokymenra B MC BKITIOYAaeT: CO3JaHME W MPOYME NEHCTBUSA 1O €ro oOpaboTke,
oTpakeHHe B yuere, a Takxke xpaHeHue B MC. IC obecnieunBaeT peructpanuio IeHCTBUN MOJIb30BATENEH C
JlokyMeHTOM (JIOTMpOBaHHUE) B TEUEHUE KU3HEHHOIO LIUKJIA.

3.2. Bce Bmagenbust [IDI1 mpusnator paBHO3HayHOCTH cBoed I[IDIl cobcTBeHHOpYYHOH mMoAmucH Ha
OyMa)KHOM HOCHUTEIIE.

3.3. Cozpanue IIDII B MC wuHuumuupyercs COOTBETCTBYHOIIMM aeiicTBueM Biaaenbua [IOII, T.e. He
BBITIOJIHSETCS] aBTOMAaTUYECKH MJIM HE3aMETHO IS BJaIeibla.

3.4. Ilonnomouus Bnazensua 11011, moamucaBmero JIOKyMeHT, NOATBEPKIAIOTCA B MOMEHT IOAIMCAHUS
JokymenTa B IC aBTOMaTHYECKH 1O MOJIOKUTEIBLHOMY PE3YNIbTATy CIAEAYIOLIUX IPOBEPOK:

* COOTBETCTBYIOIIMM ITOJIb30BaTENb aBTOpU30BaH B 1C,

* COOTBETCTBYIOLIMHM KIIFOU AJIEKTPOHHOM MOJIMCH BKIKOYEH B PEECTP BBIIAHHBIX KIKOYEH JJIEKTPOHHOU
MIOJIINCH,

* COOTBETCTBYIOLINI KIIFOY 3JIEKTPOHHOM MOJIIMCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX KIIFOUEH JIEKTPOHHOU
MOJIIHCH.

3.5. Bpems ¢dopmupoBaHus 3iekTpoHHOW mnoamucu ¢ukcupyercs cpeacrBamu MC mo rpuHBHYCKOMY
Bpemenu (UTCH0).

3.6. BHyTpeHHHE 3IIEKTPOHHbIE JOKYMEHTHI, iepeuncieHHble B [lepeune, npuseneHHoM B [Tpunosxenun Ne 1
K HactosmeMy [lonoxenuto, nognucannsie 119011, npusHatorea B Opranuzanny paBHbBIMU 10 IOPUAHYECKON
CHJIe JOKYMEHTaM Ha OyMa)KHbIX HOCHUTENSIX, 3aBEPEHHBIM COOCTBEHHOPYUHOM MOANKCHIO.

3.7. Ionwp3zoBarenn MC npusHaror, yto Busyanusauus mramna [IOI1 mpu aemoncTpaumm /loxymeHTa B
untepdeiice MC, BeimonnenHas cpenacrBamu WC, sBaseTcs HEOCHOPUMBIM MOATBEpXKIEHUEM (akTa
MOJIMMCAHUS JIOKYyMEHTa COOTBETCTBYIOIINM BiajenbleM 1911 (MoATMHHOCTh U HEOTPEKAEMOCTH ).

3.8. Xpanenue JIOKyMEHTOB OCYILIECTBIISIETCS IIyTEM 3allUCU CBEJIeHUN 0 JIOKyMEeHTax B apXHB 3JIEKTPOHHBIX
JOKYMEHTOB, KOTOPbIi1 siBisieTcs yactbio MC.

3.9. Opranuzanmuss oOecreynBaeT TEXHUYECKMMH M OpPraHM3AllMOHHBIMM  MEpaMu  3alluTy OT
HECAHKIIMOHMPOBAHHOTO JOCTyNa M TNPEAHAMEPEHHOTO0 YHHUYTOXKECHUS W/WIM HUCKAXXEHUS CBEIEHUH O
JlokyMeHTax B apXuBe 3JIEKTPOHHBIX AokyMeHToB MC, a Takke rapaHTHUpyeT MOATBEP)KICHHE aBTOPCTBA
NOKyMeHTa, noanucanHoro IIDII aBTopa, B TOM umncie MyTeEM YTBEP)KJIEHUS NOMMEHHOTO OIPaHUYEHHOIO
CIHMCKa JIUI, UMEIOUINX pacllipeHHble (aIMHUHHCTPATUBHBIE) IpaBa JOCTyNa K apXUBYy O3JIEKTPOHHBIX
nokymenTo MC.

3.10. Jdoxymentsl xpansatcs B MC B TOM Qopmare, B KOTOpoM OHH OblIM co3faHbl. CpoK XpaHEHHUS
JIOKyMEHTOB U cBeieHu# 0 JIOKyMeHTaX He MOXKET ObITh MeHee 3 (TpeX) JIeT U ONpeesieTCsl B COOTBETCTBUU
C JIOKJIbHBIMU HOPMaTUBHBIMU akTaMu OpraHu3aluu.



3.11. Konust 31eKTpOHHOIO JOKYMEHTa MOKET OBITh M3TOTOBJIECHA (pacriedyaraHa) Ha OyMa)kHOM HOCHUTEIe
cpenctBamu MIC u 3aBepeHa COOCTBEHHOPYUYHOW moAmuchio Bianenbia [IDI1 nubo uneHamMu KOMUCCHH,
BKJIIOYAIONIEl B cebst Kak MHHUMYM pykoBoautens OpraHuzald M JIMIO, HUMEIOIIee paclIMpeHHbIE
(aIMMHMCTpAaTUBHBIE) IpaBa JOCTyHNa K apXWBY 3J1EeKTpOHHBIX aokyMeHToB MC. Komus 31eKTpoHHOro
JOKyMEHTa Ha OyMa)XHOM HOCHTEJE JOJDKHA COAEp)KaTh BU3yanusanuio mramna (mrammoB) 1911,
HOJTBEPKAOLIYI0, 4TO opuruHai JJokymenra noanucan [1911. AyTeHTHYHOCTD 31€KTPOHHOIO JOKYMEHTA U
€ro KoMy Ha OyMa)KHOM HocuTelne obecreunBaetcs cpenctamu VC.

4. IlpaBa, 00s13aHHOCTH U OTBETCTBEHHOCTD BJIAJIEJIbLIA DJIEKTPOHHOM MOIUCH

4.1. Bnagenen I13I1 umeet npaso:

* oOpamarbcs kK OTBETCTBEHHOMY 3a TeXHUYecKyro mnoanepxkky MC s aHHynmupoBaHus (OT3bIBA),
MPUOCTAHOBKU (BO30OHOBIICHUS) IEHCTBUS IPUHAIUICKAIIETO MY KIIF0Ua JIEKTPOHHON MOJIIUCH;

* B Cily4yae HEOOXOJMMOCTH 3aMEHbl, BOCCTAHOBJICHHS KJIIOYa 3JEKTPOHHOM MOANHUCH OOpaTUTbCA K
OTBETCTBEHHOMY 3a TeXHUYECKYIO moaepkky MC ¢ cooTBETCTBYIOIIEH MPOCKOOH M MOJIYYUTh HOBBIN KITFOY
3JIEKTPOHHOU IOJITHCH;

* o0Opatatecsi K pykoBoJCTBY Opranuzauuu ajsi pazdopa KOH(DIUKTHBIX CUTYalMil (CIOPOB), BO3HUKAIOIINUX
npu npumenenuu 1911 B UIC.

4.2. Bnanenen [19I1 o0s13aH:

* BeCTH 00pabOTKy BHYTPEHHHUX IEKTPOHHBIX TOKYMEHTOB B MIC B COOTBETCTBHH CO CBOMMHU JIOJDKHOCTHBIMH
00513aHHOCTSIMU;

* IPUHUMATh BCE BO3MOXKHBIE MEpHI JUIsl PEAOTBPAIIECHNS HECAHKIIMOHUPOBAHHOTO HMCIIOJIb30BAaHUS CBOETO
KJIF0Ya 3JIEKTPOHHOM MOANUCH;

* HU [IpU KaKuX yCJIOBUSX HE NE€peaBaTh KU 3JIEKTPOHHOU MOANNUCH APYTUM JIULIAM;

* IpU KOMIIPOMETAllMM CBOEr0 KII0Ya OJIIEKTPOHHOW TMOJMHCH HE3aMeUIUTEIbHO OOpaTUThea K
OTBeTCTBEHHOMY 3a TeXHHYecKyro noanepkky MC g mpuocTaHOBKM AEWCTBUS NMPHUHAJJICKAIIETO €My
KJIF0Ya 3JIEKTPOHHOM MOAMKCH.

4.3. Bnapenen [1911 HeceT MMUHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTh CBOETO KJIOYA 3JIEKTPOHHOM MOJIUCH
U €r0 3alIUTY OT HECAHKIIMOHUPOBAHHOT'O UCTIOJIH30BaHUSI.

5. Texnonorus npumenenus cpencts [I1311 B UC

5.1. Jns npumenenus 11311 8 UC Brnagensuy 1311 HeoOxoqumo aBTopusoBatbes B UC ¢ ucnonb3oBaHuEM
nyonuyHOM M KoHpuAeHUManbHOW wacted kmoua [IOI1 (ums mosb3oBarens u mapousb). Ilonmucanue
JIoKyMeHTa BBITIOJHETCS yTeM Haxatus Ha kHonKy "[loanucats" B unTepdeiice MC.

5.2. Uudopmarust 060 BcexX BBIIAHHBIX MOJB30BATEINIO KIIOYaX JEKTPOHHOM MOJMUCH, AaTaxX MOJYYCHHS U
MpeKpaieHus ux aercTeus (u3batus) xpanurcs B UC nmocTosHHO.

5.3. Ilpu mpekpamieHun y corpyanuka OpraHuzanuy JOHKHOCTHBIX OOs3aHHOCTEH 10 00paboTke
BHYTPEHHUX 3JIEKTPOHHBIX JOKYMEHTOB ¢ Hcmoiib3oBaHueM [IDIl wnm mpu yBOJIBHEHMHM COTPYAHHUKA €ro
KJIFOY BHOCHTCSI B PE€ECTpP OTO3BAHHBIX KIIOUEH A3JIEKTPOHHOW moAanmucd OTBETCTBEHHBIM 32 TEXHHUYECKYIO
noanepxkky MC. C MoMeHTa BHECEHHUs KJIHOYa B PEECTP OTO3BAHHBIX KIIOUEH AJIEKTPOHHOW MOJIUCU BCE
nocnenytomme Jlokymentsl, moanucanusie 3tod [IDOI1, He cuuTaroTCs TOANMCAHHBIMH HAJICKAIIIM
o0pa3om, T.e. MOAMKUCHI0, PABHO3HAUYHON COOCTBEHHOPYUHOM.

6. 3aKIIIOUYUTEIIBLHBIE TTOJI0KEHUS

6.1. Hacrosiiee IlonoxeHue BCTymaeT B CUITy € JaThl YTBEPIKICHUS.

6.2. Tekct [Tonoxenus pa3menaercs Ha opurraabHoM caiite (https://edugol.ru/).

6.3. JlokymenTsl, co3nanabsie B IC u moanmucanubie [1DI1 B cooTBeTcTBUU ¢ HacTosmuM [lojoxkeHueM,
MIPU3HAIOTCS FOPUINYECKU 3HAUUMBIMU C JaThl yTBepokaeHus [lonoxxenus.



